Our Ref: 005/26
005/26 (1): Rank Order in its fullness (for all the currently existing jobs in your organisation with each job’s Job Evaluation Score and individual factor scores)
The College is unable to provide a rank order for all currently existing jobs as we can only determine rankings for posts when all posts are evaluated. 
A whole sector exercise began in 2018, but the results were deemed invalid and the process is currently on pause pending a Scottish Government review of lessons learned.
The Job Evaluation Score and individual factor scores that have been completed by the College’s provider are exempt under Section 38(1)(b) of the FOI(S) Act 2002 (personal data).
005/26 (2): list of all job titles in the college with an employee count and gender breakdown for each role.

Please find attached.
Please note, the College has not provided the gender breakdown numbers where these are less than 5 (or where it is possible to identify numbers of less than 5) to protect confidentiality. This information is exempt under Section 38(1)(b) of the FOI(S) Act 2002 (personal data). We have indicated where this exemption has been applied in the attached document using *. 
The gender breakdown numbers for the Senior Management Team have been provided as this information is already publicly available: https://www.edinburghcollege.ac.uk/about-us/corporate-and-governance/governance-office
005/26 (3): The college's pay and grading scheme with grade boundaries (an example of what this could look like included below):
0. Grade 1: 147 – 232
0. Grade 2: 233 – 340
0. Grade 3: 341 – 402

Please find attached.
005/26 (4): What job evaluation scheme does the college use?
Zellis
005/26 (5): Please provide the local guidance and/or implementation policy as appropriate.
Only new roles or roles that have undergone substantial change, either due to restructure or role development, are subject to evaluation. This process includes an internal authorisation stage to confirm the business rationale for each individual evaluation.
005/26 (6): A copy of your appeals process for job evaluation
Currently, roles are evaluated by submitting a completed questionnaire and job description to Zellis. If the postholder/s believe that the evaluation is inaccurate the questionnaire and job description are checked to ensure that the postholder/s agree that they are accurate descriptors of the post and the post is then re-evaluated by Zellis.
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Job role

No. Female

No. Male

Grand Total

Academic and Digital Library Liaison

Access Centre Assistant

Accommodation Officer

Accommodation/Leisure Manager

Active Campus Coordinator

Administrative Assistant

Administrative Assistant/Student Records Administrator

Apprenticeship Officer

Assistant Principal Curriculum

Assistant Principal Quality and Improvement

Assistant Principal Student Experience

Assistive Technologist

Brand and Design Lead

Business Analyst

Business Development Advisor

Business Development Assistant

Business Development Assistant (Venue Hire)

Business Development Manager

Cashier

Centre Administrator

Chief Operating Officer

Classroom Assistant

Clerical Assistant

Clerical Assistant SDS

Club and Accommodation Host

College Timetabling & Accommodation Co-ordinator

College Timetabling & Accommodation Officer

Communications & Events Co-ordinator

Communications and PR Lead

Communications and PR Officer

Community Garden Co-ordinator

Complaints Handling Co-ordinator

Contract - Co-ordinator

Contract Administrator

Contracts Development Manager
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Curriculum Leader
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Curriculum Team Manager
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Customer Service Team Leader

=

Customer Services Assistant
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Deputy Foreperson

Development Service Lead

Digital Devices and Quality Service Lead

Digital Infrastructure Service Lead

Digital Media Producer

Digital Reprographic Printer

Director of Communications, Marketing and Policy

Director of HR & OD

Director of Income Generation & Partnerships

Director, Finance and Estate Infrastructure

Driver/Porter

E - Assessment Supervisor
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ECSA Director

EDI Lead

Educational Support Worker

Electrician

Employer Engagement Officer

English Language Support Tutor

ESOL Assistant

Estates Services Administrator

Estates Services Manager

Estates Services Working Foreperson

Executive Assistant

Executive Development Manager

Facilities Deputy Team Leader

Faculty Administration Centre Assistant

Faculty Office Manager

Field Service Technician

Finance Business Partner

Finance Manager

Finance Officer

Financial Accountant

Funding Team Leader Compliance

Graphic Designer

Group Health & Safety Manager

Gym Instructor

Hairdressing & Beauty Work Placement & Employability Officer

Handy Person

Head of Department

Head of School

Health & Safety Adviser

Health & Safety Co-ordinator

HR Coordinator

HR Manager - Operations

HR Manager - Partnering

HR Partner

HR Systems & Projects Administrator

HR Systems & Projects Analyst

HR Systems & Projects Team Leader

Information Governance Manager

Instructor

Instructor (Professional Cookery)

Interaction and Graphic Designer

International Admissions and Visa Officer

International Admissions Assistant

International Business Adviser

International Business Advisor

International Business Manager

International Projects Assistant

IT Business Solutions Developer

IT Project and Service Support Administrator

Joiner

Kitchen Technician

Labourer

Learning & Digital Technologies Lead
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Learning Assistant 6 13 19
Learning Assistant - Computing * * 1
Learning Assistant - Performance & Arts * *

Learning Development Team Leader * * 4
Learning Development Tutor 16 8 24
Learning Development Tutor (Wellbeing) * * 1
Learning Engagement Officer * *

Learning Support Advisor * * 12
Learning Support and Disability Services Administrator * * 1
Learning Support Assistant * * 2
Learning Support Team Leader * * 2
Learning Technologist * * 6
Learning Technology & Resources Manager * * 1
Lecturer 223 196 419
Leisure & Accommodation Assistant * * 1
Leisure & Accommodation Team Leader * * 2
Library Assistant 9 9
Maintenance Technician * * 2
Marketing and Communications Manager * * 1
Marketing Lead * * 1
MIS Data & Systems Administrator * * 4
MIS Data & Systems Supervisor * * 1
MIS Data Analysis and Reports Officer * * 1
MIS Manager * * 1
MIS Reports & Applications Developer * * 2
Music Box Receptionist * * 3
Network Engineer * * 2
Nursery Administrator/Reception Assistant * * 1
Nursery Chef * * 1
Nursery Deputy Manager * * 1
Nursery Domestic Assistant * * 3
Nursery Finance & Account Officer * * 1
Nursery Manager * * 1
Nursery Practitioner * * 21
Nursery Support Worker * * 5
Nursery Support Worker (Bank) * * 1
Occupational Health Nurse * * 1
OD Advisor * * 2
OD Assistant * * 1
OD Manager * * 1
Open Learning Assessor * * 2
Painter & Decorator * * 2
Payroll Officer * * 1
Plumber * * 1
Portfolio Manager * * 1
President * * 1
Principal 1 1
Print Services Assistant * * 1
Projects Coordinator * * 1
Purchase Ledger Officer * * 2
Quality Assurance Manager * * 1
Quality Assurance Officer * * 5
Quality Enhancement Advisor * * 2






Quality Team Leader

Receptionist for Hair & Beauty
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Recruitment and Admissions Officer

N
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Recruitment and Admissions Team Leader

Representation and Impact Co-ordinator

Safeguarding Team Leader

Sales Ledger Officer

Salon Learning Co-ordinator

School College Partnership Administration Assistant

School College Partnership Team Leader

Schools College Partnership Coordinator

Schools Liaison Officer

Secretary to the Edinburgh College Board of Management

Rlkr|lo|lr]|r|r]w]|Nd]|R]|N

Security Guard
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Senior Accounts Receivable Officer

Senior Club and Accommodation Host

Senior Digital Marketing Officer

Senior Field Team Leader

Senior Marketing Officer

Senior Nursery Practitioner

Senior Payroll Officer

Senior Purchase Ledger Officer

Senior Systems Librarian

Senior Technical Assistant - Hair & Beauty

Senior Technician

STEM Coordinator

Storekeeper

Storeperson

Stores Co-ordinator

Student Advice Team Leader
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=
o

Student Experience Manager - Learning Development and Wellbeing

Student Experience Manager - Learning Support and Disability Services

Student Experience Manager - Recruitment and Admissions

Student Experience Manager - Student Services

Student Funding Officer

Student Recruitment Lead

Student Services Administration Assistant

Student Services Assistant

Student Wellbeing Adviser

Student Wellbeing Advisor
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SVQ Assessor
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SVQ Assessor - Dental

SVQ Assessor - Pharmacy

Systems Management Accountant

Teaching & Learning Advisor

Team Leader

Team Leader International Projects and Student Support

Technical Assistant

Technical Assistant (Cookery)

Technical Salon Assistant - Hair and Beauty

Technical Support Team Leader

Technician
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Technician - Electrical

Technician (Built Environment)

Technician (Engineering)

Technician (Music & Sound Production)

Transport Coordinator

Vice President (Welfare)

Vice President Sports and Activities

Vice Principal

Work Placement Co-ordinator

Work Placement Officer

Work Placement Support Co-ordinator

Work-based Assessor
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Workplace Assessor
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Workshop Labourer
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Workshop Trainer Electrical
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Grand Total

586

435

1021
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Pay Scales effective from 1 September 2025

Support Staff Single Pay Scale

Pay Band Scale Point Salary Job Evaluation Score
1
q 2 25988
Band A 3 6235 0-249
4 26622
5 27018
6 27424
Band B 7 57840 250 - 309
8 28270
9 28726
10 29193
Band C 11 29672 310- 369
12 30162
13 30668
14 31199
Band D 15 31757 370-429
16 32332
17 32929
18 33540
Band E 19 34166 430 - 489
20 34809
21 35467
22 36143
Band F 3 36835 490 - 549
24 37544
25 38270
26 39016
Band G 7 39780 550 - 609
28 40564
29 41366
30 42189
Band H 31 23001 610 - 669
32 43913
33 44808
34 45566
Band | 3E 26500 670+
36 47088







