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014/26 (1): How many quorate LJNC meetings for support/professional services staff have been held in the last 12 months? 1
014/26 (2): Could you please provide the minutes for these meetings outlined above.

Please find attached. 
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014/26 (3): How many quorate Health and Safety Committee meetings covering support/professional services staff have been held in the last 12 months? 4
014/26 (4): Could you please provide the minutes for these meetings outlined above.
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MANAGEMENT/ UNISON MEETING: - 16 September 2025 - Notes of the meeting

Present: Alan Williamson, Chair [...], Branch Unison rep
Sue Clyne, Director of HR & OD

Apologies: Mike Jeffrey, Vice Principal

Note Taker: [...], Executive Support

These minutes are not verbatim. They are a summary of key points/decisions made and actions required

Topic / Discussion

Action by

1. Welcome and Apologies

AW welcomed [...] to [...] first meeting and noted the apology above.

2. Notes of meeting held on 17 March 2025

The note of the meeting held on 17 March 2025 was approved as accurate. AW looked into the ventilation issue at Granton campus and
ladvised that this was now resolved.

AW advised that there is no Unison Health and Safety representative, and highlighted the importance of Unison doing their best to recruit a
unison representative to carry out this activity. [...] confirmed Unison is actively working on recruiting a H&S rep at the college and will
ladvise when they have done so.

Unison






Topic / Discussion

Action by

3. Violence at Work

[...] asked about the procedure for reporting violence at work. SC advised that [...], Health and Safety Manager is working on this procedure
and has already had input from EIS representatives. SC will arrange for [...] to provide update in advance of the next meeting.

4. Defined Annual Leave for Term Time Worksheets

[...] asked if the College had a calculation for annual leave for term time workers. SC advised that they get paid a slightly higher rate, as they
are normally not working during academic holiday periods. SC will share the details with [...] if [...] requires this information. [...] to contact SC
if required.

5. Job Evaluation
SC presumed [...] was receiving updates. SC is pleased that the JE exercise it is now moving forward, and confirmed that support staff roles
are in the process of being reviewed. At a national level, colleges are still awaiting the Scottish Government funding approval. Th next stage
is for individuals to agree job roles with manager.

[...] said it would be useful knowing the number of roles being considered.

6. AOCB

SC advised [...] that HR have had a positive working relationship with Unison and that [...] should contact her with any emerging issues as
soon as practicable.

Date of next meeting: 28 October 2025.






Action Log Template

UNISON/Management Meeting

Item

Action

By Whom

Status

Unison is actively working on recruiting a H&S rep at the college and will advise when they have done so.

Unison ([...])

In progess






Health & Safety Committee Meeting — 4

Wednesday 4™ June 2025

Teams 1:30 —3:30pm

BEdinburgh

College

Present:

lan Deed (ID)
(Chair)

[...]

Scott Warden
(SW)

Anna Vogt (AV)

[...]

[..]

[..]

[...]

Apologies:

Alan Williamson
(AW)

[...]

[..]

[...]

[...]

Sue Clyne (SC)

[...]

[..]

In attendance:

[...]

(Notetaker)

Action by

1. Apologies; Noted above

2. Review Minutes & Actions of Previous Meeting,

Minutes of the last meeting notes agreed as accurate.

Matters Arising; progress against actions shown on the action log and matters

arising from these were as follows;






160; [...] advised that ISS is undertaking work to update the helpdesk with an
implementation date of July. It was agreed that any work on creating QR stickers be
undertaken when this update is complete.

161; [...] gave update on [...] behalf. [...] should get the results in the next few
weeks and will email the Committee the results.

162; Absence stats by department was included within the papers. This action is
now closed.

163; Currently exploring opportunities to address smoking on campus.

- Committee had a discussion regarding issues and it was agreed ID would
follow up with ECSA regarding onboarding information. AV will also review
the generic induction for students.

- It was also agreed that there will be a refresh of sighage around campuses.

- Action will remain open.

3. Update of H&S Matters
[...] provided updates;

Last quarter of the year, each month there has been a review of guidance
documents. There will be a gap in this.

Union and Campus committee meetings have continued.
There have also been walkabouts undertaken at Granton.
Projects
- Moving over to Office 365 from Evotech has been completed. This includes
accident reporting.
- Vibration awareness training.

-  Fire safety risk assessment reviews in July

[...] welcomed any questions or comments, none were brought forward.

[..

]

4. Monthly Accident Reports (February, March & April)
[...] provided information regarding the monthly Accident Reports;
February
0 staff accident; [...] student accidents; [...] near miss
Work Equipment Procedure was reviewed and there were minimal changes
made.
- [...] asked if the Committee had any questions, none brought forward.

80% risk assessments approved

Camypus meetings raised some campus specific issues:

[..

]

Ventilation at Granton






- Storage at Milton Road

5 additional staff members underwent, and passed, First Aid training. There are
now 79 first aiders.

[...] raised a question regarding H&S training and whether this should be arranged
via the H&S Team or through CPD training.
- [...] advised that it depends on the training and it can be arranged via
H&S Team if it’s 1-1 or if it is specific training requested.
- [...] has asked for any adhoc meeting/training to be reported to [...] & OD
Team

March
[...] staff accident; [...] student accidents; [...] RIDDORs

DSE document was reviewed with no significant changes. It was noted that there is
emphasis on encouraging people to complete a DSE assessment.

[...] asked if the Committee had any questions
- [...] highlighted and queried the incident in the monthly report regarding
[...] on campus.
- [...] advised this was dealt with and posed no serious threat.
- AV advised that this incident highlighted a gap between safeguarding
and H&S, as a result this has been addressed.

The Committee had a discussion regarding issues with local youth at Granton.
These individuals are external and not students but it is causing a security
issue. [...] advised the security team is trying to manage this as best they can
but it is a growing problem that requires action.
- ID noted a high-level action to review recent incidents at Granton with a
view to reviewing security. Any mitigating measures to be presented to
next H&S Committee.

April
0 staff accidents; [...] student accidents; [...] visitor accident
[...] highlighted that cleaning staff have been reporting accidents and issues
but these are not coming through our system.
- [...] advised that these do but if they are being reported via ISS in general
they may not be.

Communicable Diseases Procedure was reviewed with minimal changes.

First aid refresher training was conducted with 6 staff members requalified as first
aiders.

5. Proposed projects and H&S Implications

ID provided an update;

ID/[...]






Transformation project works — development across campuses. There are no
finalized plans but there will be engagement with managers and unions when
appropriate.

6. Absence Statistics
[...] provided an update;
Feb — Apr absence numbers are down, which is typical for the time of the year.

Departmental breakdown, this is similar picture

y

7. Wellbeing Update
[...] provided an update;

February
[...] completed health screening champion training
- There have been health screening events across campuses in partnership
with NHS Lothian. There will be more of these.
May
[...] worked with ECSA and Active College to host events across campuses which
were well attended.

Step Count Challenge took place
- 55 colleagues took part

June
CPR workshops
- Midlothian campus, lots of spaces available.

[...] has also completed Mentally Healthy Workplace training to support with
the delivery of Mental Health in the Workplace training for managers.

[...] presented an update from the MCL Medics Report for Quarter 4 of 2024
and Quarter 1 of 2025 highlighting the usage of the service.

8. ECSA Update

Written update was circulated to the group in [...] and [...] absence

9. AOB

[...] raised a query regarding the refurbishment of toilets at Sighthill and
whether these refurbishments can be completed over the Summer break.
- [...] confirmed toilet upgrades are scheduled during Summer and that any
work being completed at present will be repairs.

Meeting ended at 14:35






Next Health & Safety Committee Meeting — 3" September 2025
ACTION POINTS LOG

ACTIONS 12" MARCH 2025

160 [...] Development of stickers with QR code for reporting issues to | Open
ISS.

04/06: Action remains open while ISS update Helpdesk. QR
code stickers will then be explored.

161 [..1/1 TUC Toilet Inspection Survey to be shared with ID and Open
Deed Estates.

04/06: [...] to provide results and update via email to
Committee when received.

162 | SClyne SC to provide Absence Statistics with a breakdown by Closed
department.

04/06: Absence stats paper includes a breakdown by
department. This action is closed.

163 I Deed /S ID & SC to raise smoking on campuses and the possibility of | Open
Clyne our campuses becoming non-smoking with SMT and the CAP
groups.
ACTIONS 4™ JUNE 2025
164 | | Deed ID to undertake high level review of security at Granton Open

reviewing recent incidents and feeding back any mitigating
actions to the Committee.






Health & Safety Committee Meeting — 1

Wednesday 3™ September 2025

Teams 1:30 —3:30pm

BEdinburgh

College

Present: lan Deed (ID) [...] [...] [...]
(Chair)
Anna Vogt (AV) [...] [...] [...]
[...] [...] [...] [...]
[...]
Apologies: Alan Williamson Sue Clyne (SC) Scott Warden [...]
(AW) (Sw)
[
In attendance: [...]
(Notetaker)

Action by
1. Apologies; Noted above
2. Review Minutes & Actions of Previous Meeting,
Minutes of the last meeting notes agreed as accurate. ID
Matters Arising; progress against actions shown on the action log and matters
arising from these were as follows;






160; [...] gave an update, helpdesk is still in development so there’s no update
regarding this. Action to stay open, once we have an update, we will let Committee
know.

161; Agenda item.

163; ID suggested we keep this open as it’s an ongoing topic, ID to raise within SMT
meeting under AOB.

164; Keep this on as an open item.

3. Update of H&S Matters

[...] provided updates; [--]
[...] noted that the summer period was quiet, as expected.
Fire safety review has taken place across campuses. Reports are complete and
publicly available on the H&S portal.
- An all staff comms was sent regarding the avoidance of incidents
September — Fire evacuation process is beginning, there will be evacuations at all
campuses to ensure that procedures are effective.
Local campus meetings have taken place and [...] noted [...] will be sending invites
for the H&S Union meetings for the next year shortly.
Throughout summer training was delivered, this included fire warden training and
managers H&S training. [...] noted that there is more training scheduled
throughout the year.
[...] advised that H&S policy review to be undertaken.
[...] raised that for their area and classes, it would be good to have some heads up
on fire evacuations so they can prepare their students for this.
- [...] advises we can but highlighted that the practice evacuations are just

that, a practice to ensure that students and staff are prepared in the event

of a fire occurring.
4. Monthly Accident Reports (May, June & July)
[...] provided information regarding the monthly Accident Reports; [-..]

May
0 staff accidents; [...] student accident

[...] highlighted that [...] student accident was a RIDDOR and that this was
reported to HSE.






Document review was undertaken of the Off-Site Visits and Activities Procedures
- [...] highlighted that the main changes were updating the format and
asked if there were any comments and questions, the Committee had none.

[...] highlighted that a Legionella inspection was undertaken and the report is
available on the H&S Portal.

Training was delivered for Vibrational Awareness and was well attended.

ID raised question re: bike theft issues and if this was a common issue and if there
were further details.
- [...] advised that details would be under security’s reporting.

June
0 staff accidents; [...] student accidents

[...] highlighted a near miss reported in relation to electrical wiring. Measures and
controls have been implemented to avoid any incidents in the future.

A document review was undertaken for the Emergency evacuation and emergency
procedure. There were minimal changes but the document now contains links and
references to Martyn’s Law which is now active.
- [...] highlighted that were may be some policy changes due to the passage
of Martyn’s Law but not as significant as was previously expected.

AV raised a question regarding if we will be undertaking a table top exercise
regarding terrorism and events at the College.
- ID advised that if this is not on the current list for table top exercises that
we can have this added to the schedule.

[...] raised a discussion regarding upgrading CCTV
- [...] advised there has been a meeting to discuss the scope of our CCTV
coverage. We have money allocated to this and it is being reviewed.

July
0 staff accidents; [...] student accident

A review of fire safety risk assessments was undertaken and general points have
been communicated to staff members.

5. Proposed projects and H&S Implications
ID provided an update;

RAAC at Sighthill
- Suggested adding this as a rolling agenda item as there is ongoing work
being done.
- We have a structural engineering partner we work with and we have
moved to a 6-monthly review of the area.

ID/[...]






- They have provided us with further recommendations for remedial work.
- We have submitted an expression of interest with SFC for this work to be
undertaken.

[...] asked if the Committee could have sight of the 6 monthly summaries we
receive

- ID advised that this could be provided with a tracker of the
recommendations. [...] and ID to work on this.

Transformation project
- Room moves at Sighthill for ESOL

Granton
- District heating to replace gas boilers on campus

6. Absence Statistics
[...] provided an update;

Quarter 4
Absences were down, this was the lowest level through the year. This is typical for
the time of the year.

- Mental health absence is still the most common reason

[...] asked if the absences are broken down by days or by individuals and if it was
possible to for a further breakdown.

- SC to be asked for views and maybe some commentary could be added

[...] suggested adding number of people as well as the lost days column.

[...]

7. Wellbeing Update
[...] provided an update;
MCL medics report; 6 people access counselling with good feedback.

Wellbeing courses — sight loss awareness, disability/neurodiversity, digital mental
health awareness, care experienced

Spinal health talk, bowel cancer awareness coming up.

[-.]

8. ECSA Update

[...] &[...] gave their apologies and no updates available.

[..]

9. Toilet Survey Update
[...] presented;

There was a good response from staff at Sighthill with the main points raised:

[..]






1. Handwashing facilities, issue with length of time water stays on.
2. Concerns regarding students not washing hands
3. Change of cleaning liquids by ISS

4. ISS Topdesk — biggest issue raised, a lot of negative feedback. No feedback given
to anyone when an issue reported.

Recommendations;
1. Getrid of Topdesk and create a portal that shows what is being done.
2. 95% response from staff wanted staff only toilets with card access.

ID advised that this is good material to sit down with ISS and discuss further. ID will
provide a response to the Committee with the actions being taken.

[...] raised that cleaning during the holidays and the schedule of this need to be
addressed.

AV suggested it would be good to collate this feedback with student feedback as
well. This links in with improving the look and feel of campuses.

[...]

10. AOB

Granton wood skip
[...] raised issues with the wood skip at Granton
- This reduced over summer but with the academic year starting this will
increase and cause issues.
- [...]to look into this further but advises that faculties will need to manage
as best they can

Granton fire exit
- [...] we raised a task during summer and it was repaired but this needs to
be relooked at as the repair was not sufficient.

Granton loading bay
- [...] advised this has been noted and will be actioned.

Emergency lighting at Sighthill
[...] raised issues regarding emergency lighting issues at Sighthill
- [...] advised we are aware of this and we are waiting on getting
electricians in.

Smoking on campus

[...] raised smoking on campus
- ID advised they will speak to ECSA regarding a potential campaign
- AV advised that this is not ECSA’s job but our job as a college.

[...]

[...]






ID meeting time changed to 1:45pm start time for next meeting. [...]
highlighted work that [...] has done to assist hearing.

Meeting ended at 15:09

Next Health & Safety Committee Meeting — 3" December 2025

ACTION POINTS LOG

No. Owner Action

Open/
Closed

ACTIONS 12*" MARCH 2025

160 [...] Development of stickers with QR code for reporting issues to
ISS.

04/06: Action remains open while ISS update Helpdesk. QR
code stickers will then be explored.

03/09: Action remains open, update will be sent to
committee.

Open

161 [..1/1 TUC Toilet Inspection Survey to be shared with ID and
Deed Estates.

04/06: [...] to provide results and update via email to
Committee when received.
03/09: [...] presented as an agenda item

Closed

163 I Deed /S ID & SC to raise smoking on campuses and the possibility of
Clyne our campuses becoming non-smoking with SMT and the CAP
groups.

03/09: Action remains open, ID to raise at SMT meeting
under AOB.

Open

ACTIONS 4™ JUNE 2025

164 | | Deed ID to undertake high level review of security at Granton
reviewing recent incidents and feeding back any mitigating
actions to the Committee.

03/09: Action to remain open.

Open

ACTIONS 3" SEPTEMBER 2025

165 | Deed/ Tracker to be shared with Committee with recommendations
[...] related to Sighthill RAAC.

Open






166 | Deed/S Absence tracker to be reviewed to include commentary to Open
Clyne highlight some further information.
167 | Deed ID to use the toilet survey results to discuss issues with ISS. Open

ID will provide a response to the Committee with the actions
being taken
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Health & Safety Committee Meeting - 2
Wednesday 3 December 2025

Teams 1:45-3:45pm

Present: lan Deed (ID) [-.] [...] [...]
(Chair)
Sue Clyne (SC) Scott Warden [-..] [-.]
(Sw)
(-] [-..] [...] [..]
Apologies: Alan Williamson [...] [-..] Anna Vogt (AV)
(AW)
[...] (-]
In attendance: [...]
(Notetaker)
Action by

1. Apologies; Noted above

2. Review Minutes & Actions of Previous Meeting,
Minutes of the last meeting notes agreed as accurate. ID

Matters Arising; progress against actions shown on the action log and matters
arising from these were as follows;

160; ISS helpdesk - still open, the helpdesk is being tested by ISS team before
being rolled out. Keeping action open until the system is live.

163; Smoking on campus - ID made the suggestion to close off as we’ve
spoken about it at great depth. ID confirmed campus specific issues were to be






raised at local campus H&S meetings. Committee was in agreement — action
closed.

164; Security at Granton - [...] and ID have discussed this and they confirmed
there have been no notable incidents since last meeting. [...] is working
through the structure of Security at Granton due to a [...] within team. It was
agreed this action was closed.

165; RAAC at Sighthill - ID has advised that no tracker has been circulated as
the preference would be to have this covered under the committee agenda
regularly. ID is content that the report is being reviewed and actioned by the
relevant teams and management. Committee agreed and the action was
closed.

166; Absence Report Commentary — SC advised that the report has been
updated to show how many people the absences relate to. SC advised they are
reluctant to add any commentary regarding the mental health absences. This
is due to sensitivities and there is support for colleagues available and is
offered appropriately. Action closed

167; Toilet survey — ID confirmed that the results of the survey were shared
with ISS at a recent meeting and were discussed. ID is content that a lot of
critical issues have been resolved. [...] advised that Estates now receive
weekly reports regarding toilets and any issues. ISS have also confirmed they
have set up a WhatsApp group within the cleaning team to ensure that there is
swifter action to remedy issues.

This led to a discussion regarding the ongoing issues that are being raised to
and by members of the Committee, particularly at Sighthill.

[...]

3. Update of H&S Matters
[...] provided updates;

Practice evacuations were undertaken and a refuge point survey completed.
This was communicated within an all-staff email.

The H&S Policy has been updated and presented to the Board of Management.
This was approved and the Board is content with this. A copy of the updated
policy was sent to Committee for any comments and was published in
October.






Risk Assessment process has started with a management survey having been
sent to all managers. Risk assessment completion rate is currently at 60%,
reminders will continue to be sent until we hit 100% completion.

Local campus meetings continue to take place.

[...] updated the Committee that [...] is [...] and wanted to note [...] thanks for
all of [...] hard work and service to the College and H&S team. [...] also
congratulated [...] as [...] has been recruited into this role and will join the H&S
Team in the New Year.

An Internal Audit of H&S will be taking place in February 2026 and any findings
will be shared with the Committee.

4. Monthly Accident Reports (May, June & July)

[...] provided information regarding the monthly Accident Reports;

August
[...] staff accident; [...] student accident

e [...] highlighted an issue with fire safety for an event and the
importance of ensuring that any contractors or external event
organisers are aware of H&S expectations and policies within the
College.

e Ourinsurance company changed.

e [..] staff members attended H&S management training

Annual reporting;
5 staff accidents; 36 student accidents; 5 RIDDOR incidents

September
[...] staff accidents; [...] student accidents

e [..] highlighted the issue of students vaping in toilets and activating
alarms as this has increased. This will be monitored and mitigations
will be putin place.

e Fire evacuations; managers to reiterate to teams that every staff
member must assist in the evacuation process. New staff to be
informed of escape routes on campuses. PEEPs should be in place for
all staff/students who require assistance.

e [..] staff members attended managers fire and emergency training.

October
[...] staff accident; [...] student accidents

e [..] staff member attended vibration awareness training
e 36 staff members trained for Naxalone, [...] advised this has since
increased to 46 members of staff.






5. Proposed projects and H&S Implications

ID provided updates; ID/[...]
Sighthill RAAC
[...] advised that there is an expression of interest currently live, arranged via
Procurement, for contractors. This will allow the team to create a tender
process in the New Year to explore how we progress towards getting the RAAC
removed.
ID highlighted that SW is exploring moving some classes affected to another
campus to mitigate the impact on students and curriculum.
Planning of room moves/Transformation Project
Staff/Student spaces

e Working Group will be created at Sighthill to discuss what is

needed and what’s the best approach.

e Plan room moves moving forwards.
6. Absence Statistics
SC provided an update; sC
Quarter 4-24/25
Anxiety & Stress continue to be the highest reasons for absences
[...] observed more male colleagues coming forward with mental health
issues. It has been highlighted that there’s not as many opportunities for
men to discuss any mental health issues.
SC advised that HR is working with ECSA in January on a collaboration with
Andy’s Men’s club. If there’s interest in a men’s group then happy to facilitate
this out of OD.
[...] to provide info to [...] related to men’s health
7. Wellbeing Update
SC provided an update; SC

Fuller update to be given at next meeting.

8. ECSA Update

Winter coat drive
e 400 items distributed up from 140 last year.






e ECSA worked with Procurement to identify suppliers who were able to
donate items. This has been very successful.

Winter Warmer
e Monday 8" December at Sighthill

Blue Monday
e ECSA working with HR/OD on an event in January, as highlighted by SC.

9. AOB

[...] raised a concern regarding the increased use of mobile phone in the
toilets. Staff have raised concerns with [...] regarding the fears of privacy
issues and filming in toilets.

e |D advised that there have been no incidents reported but
highlighted that if there are tangible incidents then these need to be,
and should, be reported.

e [..] advised they have an email from a staff member regarding an
incident that will be forwarded to [...] & ID.

Meeting ended at 15:03

Next Health & Safety Committee Meeting — 11" March 2026

ACTION POINTS LOG

03/09: Action remains open, ID to raise at SMT meeting
under AOB.
03/13: Committee agreed to close this action.

ACTIONS 12" MARCH 2025
160 | -] Development of stickers with QR code for reporting Open
issues to ISS.
04/06: Action remains open while ISS update Helpdesk.
QR code stickers will then be explored.
03/09: Action remains open, update will be sent to
committee.
03/12: Action remains open until ISS have rollout the new
Helpdesk.
163 | IDeed/S ID & SC to raise smoking on campuses and the possibility | Closed
Clyne of our campuses becoming non-smoking with SMT and
the CAP groups.






ACTIONS 4" JUNE 2025

164

| Deed

ID to undertake high level review of security at Granton
reviewing recent incidents and feeding back any
mitigating actions to the Committee.

03/09: Action to remain open.
03/12: Committee agreed to close this action

Closed

ACTIONS 3 SEPTEMBER 2025

165

| Deed/
[...]

Tracker to be shared with Committee with
recommendations related to Sighthill RAAC.

03/12: Updates regarding the RAAC situation at Sighthill
will be covered under Committee agendas moving
forward. Action closed.

Closed

166

| Deed/S
Clyne

Absence tracker to be reviewed to include commentary to
highlight some further information.

03/12: Action is now closed.

Closed

167

| Deed

ID to use the toilet survey results to discuss issues with
ISS. ID will provide a response to the Committee with the
actions being taken

03/12: [...]

Open
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Health & Safety Committee Meeting - 2
Wednesday 11" March 2026

Teams 1:45-3:45pm

Present: lan Deed (ID) [...] [...] [..]
(Chair)
Anna Vogt (AV) Scott Warden (-] [...]
(SW)
- - ] -
Apologies: [-..] [...] [-..] Sue Clyne (SC)
[...]
In attendance: [...]
(Notetaker)

Action by
1. Apologies; Noted above
2. Review Minutes & Actions of Previous Meeting,
Minutes of the last meeting notes agreed as accurate. ID

Matters Arising; progress against actions shown on the action log and matters
arising from these were as follows;

160; ISS Helpdesk — a decision has been made not change the helpdesk. This
means progression can be made to develop a QR code linked to system to
report any issues to ISS. [...] to follow up with [...] offline regarding this.
Committee agreed to close action.






167; ISS cleaningissues - [...]

3. Update of H&S Matters

[...] provided updates;

e Local campus meetings/Union meetings proceeded as normal; [...]
highlighted that the minutes are on the H&S Portal

e Training;

o [..] members of staff completed CDM and Asbestos
Awareness training.

o There are now 73 trained first aiders

o [..] managers completed fire and emergency training

o Risk assessment training; a whole department of 17 members
of staff completed this.

e Practice evacuations were completed in February. These were
completed during the evening to ensure that the process is followed
during evening classes.

e H&S Team have been checking emergency kits to ensure the items in
them are in date

o Fullreportregarding this is on the H&S Portal.
e Scabies incidents
o There have been [...] cases of scabies but they’ve been
reported and H&S Team is continuing to monitor this.

e DSE Assessments & issues

o [..] advised they’re encouraging staff and teams to complete
DSE assessments to ensure that all equipment and set up is
suitable.

Upcoming audits and reviews;
e Air contaminants & LEV audit
e Fire safety risk assessment review will be completed in Summer.

[...] opened up to any questions;

[...] raised a query regarding annual inspections on LEV units
e [..] advised there are records and these can be sent over to

[...].
ID raised scabies incidents and if we have a list/process for notifying third party
organisations that work within campuses. Expressed the importance of
ensuring that there is comms sent to notify them of relevant H&S issues.
o |ID asked for this to be added as action to ensure this is investigated.

[...]

4. Monthly Accident Reports (November, December & January)

[...] provided information regarding the monthly Accident Reports;

[...]






November
0 staff accidents; 8 student accident

e There were a lot fire alarm activations in the month of November. This
was due to vaping in toilets. Additional security has been added.
e Documents reviewed/updates:

o people checklist has been developed to assist managers to
provide safe environment. This covers those with epilepsy and
vulnerabilities.

o Lone-working checklist has been created to ensure that there is
more specific consideration for managers.

e A management survey has been sent to managers to establish areas of
improvement.
e Audit/ inspections:

o outdoor areas were inspected; low level items such as
combustible material needing to be moved, signage requiring
updating and exterior drains requiring maintenance.

o The full report and action tracker can be found on the H&S
Portal.

December
[...] staff accident; [...] student accident

e Documents review:
o PEEP forms have been reviewed and updated. The changes
were minimal to the document.
e Campus meetings went ahead.

January
[...] staff accident; 5 student
accidents
e Fire safety breaches; there were a few instances of refuge places being
blocked. [...] reminded Committee that if there are any issues with
refuge points, they must be reported to H&S team.
e Practice evacuations were carried out on all campuses during the
evening.
o Specific details can be found on the H&S Portal.

AV highlighted that there may be a few different first aid reports for [...] in
particular. Safeguarding have picked this up and will ensure that they work
together with H&S Team.

5. Proposed projects and H&S Implications
ID provided updates;

Draft budget

ID/I...]






e Highlighted there may be potential emergency funding available for
Colleges to bid for. We have previously received this for repair of the
fire lift.

e We’ve applied to this and our request is to progress a solution for
RAAC at Sighthill.

e Projects are getting planned at the moment; some have been
identified

Infrastructure delivery Group
Both ID and [...] sit on Group, [...] provided an update;
e SFC have commissioned a consultant to undertake a condition survey.
A detailed survey has now been completed across all campuses with
outputs being made available in the coming weeks.
e This will benchmark us against other Colleges and provide indications
of where we need to invest and where H&S may develop.
e This has already highlighted a significant number of items that we can
start work on.

ID will update Committee on works schedule throughout the Summer.

6. Absence Statistics

[...] provided an update;

e Last quarter was through the winter period, increase in absences is
fairly typical for this time of the year due to winter illnesses.

e Departmental breakdown
o Headcount has been added on as per the request at last
meeting

7. Wellbeing Update

[...] provided an update;

o Staff Wellbeing Hub has been moved to the new staff intranet with a
section added on Occupational Health.
e December there was a focus on Men’s Health
o Eventsin collaboration with Andy’s Man Club
o Thereis work being done to facilitate some further work with
them.
e Step Count Challenge will take place in Autumn this year.
e Staff Days
o These have been well attended and we have some further days
planned and the Summer event will take place, similar to last
years event.
e EC Perks
o There have been some new perks added; Westwoods, Aspire
and ear irrigation.
e Training






Manager training in mental health in the workplace
Challenging conversations
Managing workplace conflict
Currently developing a new training course for front facing staff
e Traumainformed hub

o Thisis a new initiative

o We have [...] staff who have undergone training and are now

trauma informed practitioners

o We’ve added a section on the intranet and they are available for

assistance.

O O O O

There was a discussion regarding some current issues in the surrounding areas
of Sighthill and the steps that have been taken to ensure that the College
population is safe. Estates are keeping up-to-date with the situation and acting
accordingly.

8. ECSA Update
[...] provided an

update Brew Monday

e Eventtook place at Granton
e There was good engagement

S.H.A.G (Sexual Health Awareness and Guidance) week
e There were a lot of events over all campuses
e [..] highlighted that [...] helped to put on loads of these events

[uua]

9. AOB

[...] raised that there has been an increase of reasonable adjustment
requests

e [..] working with [...] in HR to clarify process and ensure that the
workflow is clear.

[...] highlighted during the recent staff day there was Naxalone training and
CPR training completed. [...] is working with OD to roll this training out further.

Meeting ended at 14:31

Next Health & Safety Committee Meeting - 3™ June 2026






ACTION POINTS LOG

ACTIONS 12" MARCH 2025

160 (-] Development of stickers with QR code for reporting Closed
issues to ISS.

04/06: Action remains open while ISS update Helpdesk.
QR code stickers will then be explored.

03/09: Action remains open, update will be sent to
committee.

03/12: Action remains open until ISS have rollout the new
Helpdesk.

11/03/26: Action closed, [...] & [...] to develop QR code.

ACTIONS 3™ SEPTEMBER 2025

167 | | Deed ID to use the toilet survey results to discuss issues with Closed
ISS. ID will provide a response to the Committee with the
actions being taken

03/12: [...]
11/03/26: [...] Action closed.

ACTIONS 11* MARCH 2026

168 | | Deed ID to investigate process of notifying third party Open
organisations of relevant H&S issues.

169 | | Deed ID to update Committee on works scheduled throughout | Open
the Summer.











