Safeguarding Flowchart

Phone 999 and ask for
ambulance or police
according to circumstances.

Report to the Safeguarding
Lead on 0758 4300 038
and report as a safeguarding
disclosure via Topdesk. This
should be carried out once
the immediate issue is
dealt with.

Is the student at
immediate risk of harm or
a threat to others?

Is the student under 18 or
a Protected Adult?

(Please see below for definition)
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Do you have a safeguarding
concern for a student?
(Please see below for examples)

If you don't think there is a
safeguarding concern, but
you are still worried about
a student’s wellbeing please
make a report to Topdesk
as a Cause for Concern and
the Safeguarding Team will

Report as a Safeguarding Report as a Cause respond.

Disclosure via Topdesk and for Concern via
the Safeguarding Team will Topdesk and the

respond. Safeguarding
Team will respond.

Immediate risk of harm examples - actively suicidal or behaving in a violent manner.
Safeguarding concern examples - any reports of abuse (physical, emotional, financial, sexual and neglect).

Cause for Concern examples - student is at risk of homelessness or is presenting with low mood.

Protected Adult - a person who is over 16 and is unable to safeguard themselves and is at risk of harm and because they are
affected by disability, mental disorder, illness or physical or mental infirmity, are more vulnerable to being harmed by others
who are not so affected.

This flowchart is an appendix in the safeguarding policy. This should be in all staff areas and offices. Please
email wellbeing@edinburghcollege.ac.uk for a copy. Out of Hours Contact - Anna Vogt.




